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Timothy and Linda O'Leary and the Computer Information Technology Team at McGraw-Hill Higher
Education offer your students a fully integrated learning program with time-tested quality and reliability.
Office 2010: A Case Approach offers running case study throughout the text to help students understand the
material in a consistent, relevant environment. Through this theme of &#8220Making Office Relevant,” this
text helps students understand why they need this course and these skills. Updated for Office 2010, student
success is assured through clear step-by-step instruction, plentiful screen captures and conceptual
explanations. Each Lab, designed to be covered in 1 hour of class time, combines conceptual coverage with
detailed software-specific instructions. Each Lab opens with a running case study that highlights real-world
applications of each software program and leads students from problem to solution. Moreover, 25-50% of all
end of chapter exercises are completely new. The O'Leary Series helps students learn specific applications
skills along with those that cross all Office applications, which is especially important in mastering this
version of Office. The O'Leary Series also correlates with SimNet Online, our online training and assessment
program for Office 2010.

Developed specifically for students at Indiana University, this cost-effective print-on-demand B/W version
accompanies the CourseLoad eText already available in OnCourse.

PLEASE NOTE: All purchases are final and cannot be returned for a refund unless explicitly stated with the
item in question. If you have received a damaged or defective item we will replace your order. Please contact
us via phone, (877) 833-5524, or email, pbg.ecommerce_custserv@mcgraw-hill.com, to start the exchange
process.
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From reader reviews:

Sylvia Silva:

As people who live in the actual modest era should be revise about what going on or facts even knowledge to
make all of them keep up with the era that is always change and make progress. Some of you maybe can
update themselves by reading through books. It is a good choice to suit your needs but the problems coming
to you actually is you don't know which you should start with. This Microsoft® Office 2010: A Case
Approach, Introductory (The O'Leary Series) is our recommendation to help you keep up with the world.
Why, because this book serves what you want and need in this era.

Nora Mickey:

Information is provisions for individuals to get better life, information these days can get by anyone at
everywhere. The information can be a expertise or any news even a concern. What people must be consider
when those information which is inside former life are hard to be find than now is taking seriously which one
would work to believe or which one the resource are convinced. If you have the unstable resource then you
understand it as your main information there will be huge disadvantage for you. All those possibilities will
not happen inside you if you take Microsoft® Office 2010: A Case Approach, Introductory (The O'Leary
Series) as the daily resource information.

Donald Noble:

This book untitled Microsoft® Office 2010: A Case Approach, Introductory (The O'Leary Series) to be one
of several books that will best seller in this year, this is because when you read this reserve you can get a lot
of benefit upon it. You will easily to buy this specific book in the book retail outlet or you can order it by
using online. The publisher in this book sells the e-book too. It makes you quicker to read this book, as you
can read this book in your Cell phone. So there is no reason to you personally to past this e-book from your
list.

Maxine Whitley:

Reading a book for being new life style in this yr; every people loves to examine a book. When you read a
book you can get a large amount of benefit. When you read publications, you can improve your knowledge,
simply because book has a lot of information into it. The information that you will get depend on what kinds
of book that you have read. If you need to get information about your analysis, you can read education
books, but if you act like you want to entertain yourself look for a fiction books, these kinds of us novel,
comics, and soon. The Microsoft® Office 2010: A Case Approach, Introductory (The O'Leary Series)
provide you with a new experience in reading a book.
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