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•    Create documents more efficiently using a new results-oriented interface
•    Use formatting, editing, reviewing, and publishing tools to create documents in print and online
•    Create great-looking documents faster using themes, styles, and templates
•    Organize information and add impact with clip art, SmartArt diagrams, tables, and charts
•    Create customized letters, labels, and envelopes
•    Use the Full Reading view to comfortably read documents on screen
•    Use the Outline and Draft views to develop your documents
•    Use Groove and SharePoint Team Services to collaborate and share documents and information
•    Prepare for the Microsoft Certified Applications Specialists exam
 
This book uses real-world examples to give you a context in which to use the task. This book also includes
workshops to help you put together individual tasks into projects. The Word example files that you need for
project tasks are available at www.perspection.com
 
Perspection has written and produced books on a variety of computer software–including Microsoft Office
2003 and XP, Microsoft Windows XP, Apple Mac OS X Panther, Adobe Photoshop CS2, Macromedia Flash
8, Macromedia Director MX, and Macromedia Fireworks–and Web publishing. In 1991, after working for
Apple Computer and Microsoft, Steve Johnson founded Perspection, Inc. Perspection is committed to
providing information and training to help people use software more effectively. Perspection has written
more than 80 computer books, and sold more than 5 million copies.
 
This courseware meets the objectives for the Microsoft Certified Application Specialist (MCAS). Upon
completion of this courseware, you may be prepared to take the exam for MCAS qualification. To learn more
about becoming a Microsoft Certified Application Specialist, visit www.microsoft.com.
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From reader reviews:

Katie Martinez:

What do you concentrate on book? It is just for students as they are still students or this for all people in the
world, the particular best subject for that? Merely you can be answered for that problem above. Every person
has several personality and hobby for every single other. Don't to be obligated someone or something that
they don't want do that. You must know how great in addition to important the book Microsoft Office Word
2007 On Demand. All type of book would you see on many options. You can look for the internet solutions
or other social media.

Irving Brehm:

Reading a guide can be one of a lot of action that everyone in the world loves. Do you like reading book so.
There are a lot of reasons why people love it. First reading a e-book will give you a lot of new facts. When
you read a reserve you will get new information due to the fact book is one of several ways to share the
information or even their idea. Second, reading a book will make a person more imaginative. When you
reading through a book especially hype book the author will bring someone to imagine the story how the
people do it anything. Third, you may share your knowledge to other people. When you read this Microsoft
Office Word 2007 On Demand, you can tells your family, friends and soon about yours publication. Your
knowledge can inspire different ones, make them reading a e-book.

Joan Ortega:

The particular book Microsoft Office Word 2007 On Demand has a lot info on it. So when you make sure to
read this book you can get a lot of profit. The book was written by the very famous author. This articles
author makes some research prior to write this book. This particular book very easy to read you will get the
point easily after reading this book.

Andrea Lampkin:

What is your hobby? Have you heard which question when you got college students? We believe that that
issue was given by teacher on their students. Many kinds of hobby, Everybody has different hobby.
Therefore you know that little person including reading or as studying become their hobby. You need to
know that reading is very important and also book as to be the thing. Book is important thing to incorporate
you knowledge, except your own teacher or lecturer. You discover good news or update concerning
something by book. Many kinds of books that can you go onto be your object. One of them is niagra
Microsoft Office Word 2007 On Demand.
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